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Thank you for your request for a slot* at a forthcoming Children’s Trust meeting.
To streamline the process of setting meeting agendas, we are asking that the below template is fully completed in relation to each request, prior to our agenda setting meeting.  

Once the Agenda has been agreed you will be contacted again in due course and be advised of the deadline for reports/presentations.
Please keep your request brief, and note that it is not intended to be used in place of a report / presentation to the meeting. 
	Subject title:
	

	Reason for item:
	For Approval
	
	For Discussion
	
	For Information
	

	Type of slot required:
	Verbal update only
	
	Report
	
	Presentation
	

	Meeting:
	Children's Trust Board
	
	Children's Trust Executive
	
	District Trust Board Chairs & Leads
	
	Other

(please state)
	

	Date of Meeting:
	
	Time required(
	     minutes

	Person making request / due to attend meeting((
	Name:

Job title:

Contact details:


Brief summary of the subject to be raised:

	


Recommendations / action required:
	The Children’s Trust Board / Executive / District Trust Board Chairs & Leads/              are asked to:






�














( Please be aware that the meeting’s agenda is often extremely full, we cannot therefore guarantee you will be allocated a slot or the amount of time requested.


(( Prior to submitting this request, please ensure if you have specified a meeting date that you are free to attend.







